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Company Name: 

# Types of Benefit & Impact the Program May Generate Yes,

The program is expected to help our company….. if applicable

1 Save jobs for workers who may be laid off due to their skills gaps 
2 Create new jobs as the company grows faster
3 Create new job openings, faster, as incumbent employees are promoted 
4 Close skills gaps in key areas of operations 
5 Improve efficiencies among employees trained 
6 Improve safety and reduce infraction-related costs 
7 Reduce scrap or waste 
8 Improve employee satisfaction 
9 Reduce turnover for some job types 

10 Help replace retiring workers in key areas of operations 
11 Allows us to skill-up to meet industry standards 
12 Enable us to enhance our competitiveness 
13 Enable us to grow revenue 
14 Enable us to enhance profits or profit margins  
15 Enable us to improve price points for one or more products & services
16 Other: ENTER 
17 Other: ENTER 

 

 

 
 

 
 

 
 
 
 

Benefits for Your Company 

If Yes, provide a brief note to help us understand the impact 
 

 

INSTRUCTIONS: Help us understand the impacts this grant can help your company achieve. Enter "Yes" alongside any of of the benefits & 
impacts that you expect to result from this grant. Then enter a brief note to help us understand the impact. 



Description of Training Program & Supports 

TABLE 1: TRAINING PROGRAM & RESULTING PAY & POSITION CHANGES 

# Current Job Title of Employee(s) to be Trained # of

Name of Training 
Program(s) they will 

complete Training Provider(s)

Est. 
Months of 
Training 

Does training result in 1 or more 
credentials? If so, enter name of 

credential(s)

Current 
average 
hourly 
wage

Benefits 
cost (as % 
of wage)

Expected 
average hourly 
after training?

Expected job title 
after training?

SAMPLE ENTRIES: 
1 Machinist 4 CNC Suncoast Tech. College 12 CNC Machinist  $    14.00 25%  $            17.00 CNC Machinist
2 Certified Nurse Assistants 4 RN State College of FL 12 Registered Nurse  $    10.90 25%  $            22.00 RN

1
2
3
4
5
6
7
8
9

10
11
12

TABLE 2: SUPPORTS FOR EMPLOYEES DURING TRAININGS 

Types of Support
Yes, if 

applicable

1 Career mentoring or planning services
2 Paid Training Time/Leave 
3 Flexible Training Time (e.g., nights & weekends)
4 Childcare while training 
5 Digital literacy training 
6 Financial literacy training 
7 No-cost text books or training materials 
8 Transportation help to or from training 
9 Other: ENTER 

10 Other: ENTER 
11 Other: ENTER 
12 Other: ENTER 

If Yes, will this support be offered to all workers above?  If not, please enter brief explanation. 

INSTRUCTIONS: Please complete both Tables 1 and 2 below. Table 1 asks you to enter the current job titles of workers who will be 
trained. If one of those groups of workers will enter more than 1 type of training, please use separate lines to indicate (see SAMPLE 
ENTRIES at top of table for a guiding example). 



Benefits for Employees 

# Types of Benefit & Impact Yes or No
1 Advancement from part-time to full-time 
2 Increased access to health insurance 
3 Increased access to other benefits 
4 Cross-training to improve or stabilize worker hours/earning 
5 Increased retirement contributions 
6 Increased access to tuition reimbursement
7 Improvements in the flexibility of work schedule 
8 Internship Opportunity
9 Other: ENTER 

10 Other: ENTER 
11 Other: ENTER 
12 Other: ENTER 
13 Other: ENTER 

 

If Yes, will this support be offered to all workers above?  If not, please enter brief explanation. 
 

 
 

 

 
 
 

 
 
 
 

INSTRUCTIONS: Help us understand the impact this grant can have for the employees who will be trained. Enter "Yes" 
alongside any of of the benefits & impacts that you expect to result from this grant, or enter "No," if not applicable. 



Program Budget

1. Staff who implement your program TOTAL 

Your 
Company's 
Investment

Other 
Sources 

CareerEdge 
Grant

Full-time base 
salary

% of Time 
Devoted to 
Program

Benefits 
Expense (%)

EXAMPLE: Training Director 7,812$           7,812$            -$              $     42,000 15% 24%
0.00 0.00 0.00
0.00 0.00 0.00 CareerEdge
0.00 0.00 0.00 grants cannot
0.00 0.00 0.00 be used to pay

SUB-TOTALS -$              -$                -$             your staff 

2. Employees to be trained by program  Hourly wage
# Hrs Paid 
Training # To be trained

EXAMPLE: CNA trainees 6,450$             6,450$               -$             $10.75 50 12
0.00 0.00 0.00
0.00 0.00 0.00
0.00 0.00 0.00 CareerEdge
0.00 0.00 0.00 grants cannot
0.00 0.00 0.00 be used to pay
0.00 0.00 0.00 your staff 
0.00 0.00 0.00
0.00 0.00 0.00
0.00 0.00 0.00
0.00 0.00 0.00

SUB-TOTALS -$              -$                -$             

3. Contractual (Including Trainers & Facilitators)

EXAMPLE: Contract with ABC Institution for Training 10,000$         $5,000 $0 $5,000
0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00

SUB-TOTALS -$              -$                -$             -$                  

4. Training Supplies (including Curriculum)

EXAMPLE: Training Curriculum Series (20 sets x $49.95) 999$              -$                999$            -$                  
0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00

SUB-TOTALS -$              -$                -$             -$                  
5. Tuition & Other Training Expenses 
EXAMPLE: Tuition - 20 C.N.A. training program enrollees 5,000$           -$                5,000$         -$                  

0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00

SUB-TOTALS -$              -$                -$             -$                  

6. Employee Supports during Training 
EXAMPLE: Bus passes for est. 10 workers for up to 60 days 900$              450$               -$             450$                  

0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00

SUB-TOTALS -$              -$                -$             -$                  

7. Other & Miscellaneous 
EXAMPLE: Train-the-trainer certification for a staff person 1,000$           -$                -$             1,000$               

0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00

SUB-TOTALS -$              -$                -$             -$                  

GRAND TOTALS -$              -$                -$             -$                  

SOURCES OF PROGRAM FUNDING EMPLOYEE-RELATED COSTS

See instructions at right and please read all of the comments for all header fields that have a red triangle in the top right corner. 



BUDGET INSTRUCTIONS:

Allowed Expenses
Your budget may include items that are directly linked to the 
training program. Allowable expenses include, but are not 
limited to:

 Training supplies, including printing and reproduction
 Professional development for staff such as train-the-

trainer credentials 

Instructional Notes: 
 In Sections 1, and 2, please begin by completing the light

gray boxes under "EMPLOYEE-RELATED COSTS." The
TOTAL column (column B) will automatically calculate.

 For all remaining sections of the budget (Sections 3
through 7); please sure that the "TOTAL" column of each
row (column B) that you use reflects the total of columns
C, D and E.

 Sub-total rows should automatically calculate for all
sections of the budget.

 Please insert rows, if more rows are needed for any
section of your budget

 Please review all instructional comments in header fields
that have a red triangle in the top right corner.


